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Poc lap - Ty do - Hanh phac

Nghé An, ngayj/f thang 10 nam 2017

KE HOACH

Xay dung thoi khéa biéu, t6 chirc dang ky hoc, x ly hoc yu va
ndp hoc phi hoc ky Il va hoc ky he nam hoc 2017 - 2018

Thuc hién Ké hoach thoi gian dao tao ndm hoc 2017 - 2018, Nha trudng trién
khai ké hoach xay dung thoi khoa biéu, dang ky hoc, x& ly hoc vu, thu hoc phi cho hoc
Ky I, hoc ky hé nam hoc 2017 - 2018 va phan cdng nhiém vu cho cé&c don vi nhv sau:

1 KE HOACH, THOI GIAN XAY DuNG THOI KHOA BIEU, DANG KY

HOC, XU LY HOC VU VA THU HOC PHI
1d. Hoc ky Il nam hoc 2017 - 2018

N6éi dung cbng viéc

1. K& hoach thu hoc phi

2. Tao lép hoc phén duw
kién

3. Ra soat khung CT, dé
xuat b6 sung 16p hoc phan
va b6 tri can bd giang day
4. Thiét Iap, tao TKB

5. Ra soat kiém tra, diéu
chinh TKB

6. Sinh vién dang ky hoc

7. Béng ky chéo

8. X Iy hoc vu

Khéa hoc
K54
K55
K56
K57
K58 (Trir nhom nganh
KHXH&NV)

Céc khoa dang ky chéo
K58 Nhém nganh KHXH&NV

T4at ca cac khoa
T4at ca cac khoa
Tat ca cac khoa
Tat ca cac khoa

K54

K55

K56

K57

- K58: Céc hoc phan GDQP-
AN, GDTC

- K58 (Trlr nhdm nganh
KHXH&NV)

- K58 Nhdm nganh KHXH
&NV

Tét ca céac khda

Tét ca cac khda (Trlr

K58 nhom nganh KHXH&NV)
K58_nhom nganh KHXH & NV)

Thoi gian thuc hién

04/12 - 06/12/2017
07/12-11/12/2017
12/12-14/12/2017
15,18,19/12/2017

20/12-25/12/2017

26/12-29/12/2017
12,15,16/01/2017

10/10-01/11/2017

02/11 -06/11/2017
07/11 -05/12/2017
06/12-08/12/2017

09/12-11/12/2017
12/12 -14/12/2017
15/12 -17/12/2017
20/12 - 22/12/2017

23/12-25/12/2017
26/12 - 28/12/2017

17/01-21/01/2017
02/01 - 04/01/2017
02/01-21/01/2018
22/01-28/01/2018

Don vi phu trach

Phong Ke hoach
Tai chinh

Phong Bao tao

Cac khoa, vién

Phong Bao tao
-TLDT, CVHT céac
khoa, vién

- Phong Bao tao

SV dang ky

CVHT dang ky

sv dang ky

sv dang ky

- CVHT céc khoa,
vién

- Phong Pao tao



| . Hoc ky hé nam hoc 2017 - 2018

NO6i dung cong viéc

1. Ké hoach thu hoc phi

2. Tao I6p hoc phan dv kién
3. Ra soat khung CT, dé
xuat bd sung Iép hoc phan
va b0 tri can bd giang day

Khéa hoc

K58

K57

K56

K55

K53, K4

Tat cd cac khoa

Tat ca cac khoa

Thoi gian thue
hién

22/5 - 07/6/2018

01/4-19/4/2018

20/4-22/4/2018

Bon vi phu trach

Phong Ké hoach Tai
chinh

Phong Bao tao

Cac khoa, vién

4. Thiét 1ap, tao TKB Tat cacac khda  23/4 - 23/5/2018 Phong Bao tao
5. Ra soat kiém tra, didu ., . .. ; TLDT.’ACVHT Cac
. ’ Tat cacac khéa  24/5-26/5/2018  khoa, vién
chinh TKB R .
- Phong Bao tao
K54, K55 27/5 - 29/5/2018
. n ey . K56 30/5 - 01/6/2018 o .
6. Sinh vién dang ky hoc K57 02/6 - 04/6/2018 sv dang ky
K58 05/6 - 07/6/2018
7BDéng ky chéo Tat cdcac khéa  08/6- 10/6/2018 sv dang ky
. . a2 2 , - CVHT céc khoa, vién
8. Xt ly hoc vu Tat ca cac khoa 11/6-24/6/2018 Phong D30 a0

11ePHAN CONG NHIEM vu
| EPhdong Pao tao

- Chu tri va phoi hop véi cac khoa, vién xay dwng ké hoach thoi khoa biéu, t6
chirc dang ky hoc, xt ly hoc vu cho sinh vién theo diang th&i gian quy dinh.

- Phdéi hgp Phong Ké hoach - Tai chinh, Trung tam Céng nghé Thong tin,
Phong CTCT-HSSV va céac khoa, vién ra soat chuvong trinh dao tao, hé sé hoc phi.

2. Trung tam Céng nghé Thoéng tin

- BDam bao an ninh mang, dwong truyén, 6n dinh phan mém quan ly chuong
trinh dang ky hoc, chwong trinh thoi khéa biéu trong sudt thoi gian thu hoc phi va
dang ky hoc cla sinh vién.

- Phoi hop v@i cac don vi chitrc nang va Céng ty CMC x@ ly kip thoi cac van dé
nay sinh.

- Cép quyeén xtr ly hoc vu cho cac ca nhan da duoc su cho phép cia Ban Giam hiéu.

3. Phong Ké hoach - Tai chinh

- Ph6i hop véi Phong Pao tao, Trung tam Cong nghé Thong tin, cac khoa, vién
ra soat hé s6 hoc phi cac hoc phan.
- B6 tri thu hoc phi cho sinh vién theo dlng thoi gian quy dinh.

48Phong Cdéng tac chinh tri - Hoc sinh, Sinh vién: Ra soat hé s6 doi twong sinh vién.

5. Doan Thanh nién, HGi Sinh vién: Phdi hop v&i Phong Céng tac chinh tri -
Hoc sinh, Sinh vién tuyén truyén, trién khai thyc hién ndi dung ké hoach cta Nha
trdng trong toan thé sinh vién.



6. Cac khoa, vién

- Theo d6i, chi dao cac bd6 mon bd tri can bd dam nhiém céac 16p hoc phan, Tro
ly dao tao, Co6 van hoc tap, Tro ly quan ly sinh vién ra soat chuong trinh, thong ké s6
lvong sinh vién chua hoc dung tién do dé dé xudt mé lép theo ké hoach. T6 chirc tw
van dang ky hoc cho sinh vién, dén d6c sinh vién theo ddi ké hoach ndp hoc phi va
dang ky hoc ding tién do.

- Chi dao C6 vén hoc tap: Bang ky cac hoc phan GDQP - AN va GDTC cho
sinh vién khoa 58 theo ding ké hoach; H6 trg ding ky hoc cho sinh vién khéa 58
nhém nganh Khoa hoc Xa hoi va Nhan van (do cudi hoc ky I sinh vién nhém nay dang
hoc tap trung tai Trung tam GDQP & AN).

7. Phong Hanh chinh tdng hop

- Phéi hop gidi quyét cac van dé ndy sinh trong qua trinh dang ky hoc.

- Bd phan M6t clra, Phong Hanh chinh - Téng hop ctr d6i Thanh nién xung kich
tham gia cong tac gitr gin trat tw, an ninh trong qué trinh té chirc thu hoc phi, dang ky
hoc cla sinh vién.

8. Phong Quan tri va Bau tu: Phdi hop véi Phong Bao tao b6 tri di phong
hoc dap &ng nhu cau mé I6p trong tirng hoc ky.

9. Trung tdam Thuc hanh - Thi nghiém: Ph6i hgp v6i cac khoa, vién, Phong
DPao tao cb ké hoach chuan bi co s& vat chat k§ thuat phuc vu thyc hanh, thi nghiém va
cung cap thong tin cac phong thic hanh, thi nghiém phu hop véi cac 1¢p hoc phan.

10aPhong Bao vé: Bam bao 6n dinh an ninh, trat tw rong qua trinh sinh vién ndp
hoc phi va dang ky hoc.

Dé nghi Truwdng cac khoa, vién, Trudng cac don vi va ca nhan lién quan nghiém tlc
trién khai thuc hién; Sinh vién cac khoa chi dong xay duwng ké hoach hoc tap, nép hoc
phi va thuc hién dang ky hoc. Sau th&i gian quy dinh Nha truong déng phan mém
ding ky hoc dé chét di liéu va hoc phi.TAAT--A
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- Céac don vi toan truong;
- BGH dé bic;

- BBT Website eOffice;
- Lwu: HCTH, D I.

PGS.TST Thai Van Thanh



